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Winthrop University Archives 
Preliminary Descriptive Inventory 
 
Unit:  _Library_        Record Group no:  _W409_ 
Sub-Group:  ________________      Sub-group no:  __ 
Series:  _Acquisitions Department Records_    Series no:  _12_ 
 
 
Description of series and its contents: 
 This series includes statistics and expenditures for acquiring books, periodicals, newspapers, 
documents, pamphlets, and microfilm and the policy used for replacing discarded and lost books. Also 
included is the procedures used for the automation of the Acquisitions Department. The records are in 
chronological order and will be added as more materials are received. 
 
Box (es)  Folder(s) Contents       Year(s) 
1 1 Replacement procedures       1970, nd 
1 2 Acquisitions Questionnaires      1971-1976, nd. 
1 3 “Goals”         1976, nd 
1 4 Automation of Acquisitions      nd 
1 5 Statistics and Expenditures      1945-1976 
1 6 General Fund        1971, 1973-1974 
1 7 Unidentified Policies       nd 
1 8 Order Cards        ca1960 
1 10 Memoirs/Notes (formerly Acquisitions Handbook)    1976 
1 9 Book Jobbers        1969/1970 
1 11 Gift Letters        1970-1992 
1 12 Acquisition Handbook       1976 
1 13 Memos about textbook and department liaison allocations   1998 
1 14 Acquisition invoices and requests      1968-1982 
1 15 PASCAL Town  Hall meeting      2017 
1 16 Emails regarding subscription to political science databases   2017-2018 
1 17 Libguides New Titles Lists      2018 
1 18 Friday Fun and Info Emails (Weekly updates on books and databases)  2018 
1 19 Ex Libris Demo Email       2018 
1 20 Kanopy Streaming Video license      2019 
 
